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Using the PTA Report to the Community

Share how family and community partnerships with your school 
are supporting student success. 

Use the PTA Report to the Community to tell parents, students, teachers, school leaders, community residents, local organizations, businesses, and other school stakeholders what is being done to build successful family-school-community partnerships, and what results the school has seen from such efforts. Distribute the report via postal mail, with your regular newsletter, at community events, etc. By raising awareness in this way, you’ll gain support and further strengthen collaboration.

The Report to the Community is also a way for PTAs and schools across a district, a state, or the country to share with each other their experiences and promising practices for building successful partnerships. Post your report on your school or PTA website. Link to it from a Facebook page. Submit it to local newspapers. Present it to the district school board. Send it to your state PTA office. Add excerpts to the PTA Great Idea Bank. 

Then, send your report to the PTA national office and help demonstrate to the nation the impact PTA is having on increasing family involvement and raising student achievement. Reports can be submitted via e-mail to partnerships@pta.org or via postal mail to the PTA Office of Programs and Public Policy, 1400 L Street NW, Suite 300, Washington, DC 20005-9998.

The Format 
The PTA Report to the Community template is provided as a Word document so you can modify it as needed. Type over the instructions with your information, expand the sections to fit your accomplishments, add pictures, and share.

Here’s an overview of the report’s three main sections:

Vision 

Describe your vision for building successful family-school partnerships: your vision for what those partnerships should look like and for what effect those partnerships will have on your school. Be specific to your school community’s unique situation.
Celebrating Success 

Highlight your actions and accomplishments with regard to the PTA National Standards for Family-School Partnerships—a framework for how families, schools, and communities should work together for student success. 
Telling your story in the context of the National Standards—used by school districts and state departments of education nationwide to develop parent involvement policies and practices—strengthens your credibility and relevance.

Provide a brief summary of your success. Then, for each standard, describe the goals and context, then the programs (e.g., special events, activities), practices, and/or policies that addressed them. 

For example, for Welcoming All Families into the School Community (Standard 1), the action team may have established a goal of creating a welcoming climate in order to overcome families’ perceptions that they did not “belong” in the school and to reverse a trend of low participation in school and PTA programs. 


To address that goal, the team may have organized a group of parents and teachers to join the principal in greeting students and parents at school events. Or maybe the team enhanced the school’s reception area with a coffee and tea stand and comfortable seating. PTA Take Your Family to School Week activities, the implementation of a buddy system for new families or PTA members, and other policies and programs could also be captured here. 

Be sure to include results, not just a list of activities. Give evidence of how your efforts have moved the school toward meeting the standards and achieving the established vision. For example, have parents indicated that they feel more comfortable at the school because of recent efforts? Have specific groups you’ve reached out to (e.g., dads, non-English speaking parents) been more involved? Have teachers noted an increase in communication with parents about student learning?  

Under Supporting Student Success (Standard 3), activities might include parent workshops about preparing for standardized tests, or family nights that focus on the math or science curriculum. Results might include the number of attendees, positive feedback from parents through a survey, inquiries about future opportunities to learn more about how to support children’s education, a better understanding by families of what students are expected to learn, and improved student grades on related quizzes, tests, or projects.

As you put together your report, remember that you are focusing on collaboration. Not every item in your report has to be a PTA-sponsored event. The programs, practices, and policies may be instituted by the school, led by a community organization or college, or funded by a local business—but in partnership with your PTA.  

Looking Ahead 

After getting the community excited about the success your school has seen, let them know what more to look forward to. Describe both the lessons learned and the plans to build on the success. 

What made a program, event, or practice so successful? The planning process? The time or location? The ways in which information was communicated? Something else?

What more will you do, or what will you improve on? What are the next steps? Will you maintain current programs and activities? Create new programs to meet already established goals? Add a new goal? The plan does not have to be fully developed. Simply give an overview to create excitement. 

If possible, provide a timeline or calendar of events for the coming year.


Tip: Use the PTA Report to the Community not only as an end-of-year communication about the state of partnerships at your school but also as a tool for reporting on programs and events throughout the year. 





Tip: If one event or program addressed more than one standard, include its description with the primary standard it addressed. 





Tip: Include pictures in your report to help tell your story and engage your audience.





Tip: Expand the template as needed to describe your programs, events, activities, practices, policies, and results. Just copy and paste the formatting.





Tip: Tell people how they can get involved in building family-school partnerships. Include contact information for the action team in your Report to the Community.
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